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Application for Project Staff Leave Proforma

Sr. No. Date Applied For Reason For
Leave Leave Detail

Signature of Recommendation with Date
PI/Mentor Head of

Department
Dean(R&C)/Sanctioning

AuthorityTaken Balance
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Signature & Stamp by HoD Signature and Stamp by PI/Co-PI

Name of the Project Staff and Designation
Name of the Project
Name of the Principal Investigator and Department
Date of Joining End Date of Project


